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EXCUSE EXAMS WORKFLOW PROCESS

Work Flow Process

Responsible

The student submits their application through
OIS with the required documents within the
excuse exam application deadline and delivers
the original document to the Faculty Secretariat
in person.

All applications and documents received by the Faculty
Secretariat are submitted to the Faculty Executive Board.

If the student's excuse is
deemed invalid, it is
communicated to the

student via OIS.

Did the Faculty
Executive Board
find the excuse
valid?

The decision is forwarded to the Rectorate to be reported to the
Directorate of Student Affairs, the result is communicated to
the student via OIS, and the relevant lecturers are informed.

The make-up exam takes place on the

announced date, and the relevant lecturer
completes the grade entry through OIS.
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